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Template: Final report for projects
To request payment of the approved grant, a complete final report (incl. annexes) must be prepared using this template. This report must be submitted to the office no more than 3 months after the end of the project.
__________________________________________________________________________
It is mandatory to provide detailed information on the following items 1–8 (including sub-items). 
1 Title (name of project)
2
Implementation date or time range/place
3
Organizer: 
3.1
Organization and individual responsible:
3.2
Full address:  
3.3
Email, website, phone number:
4
Objectives and target audience of the project 
4.1
Were the objectives of the project and the benefits for Swiss/Liechtenstein SMEs achieved?
4.2
Has the defined target audience of the project been reached?
5
Effectiveness for export promotion 
5.1
Did the importance of the project for export promotion correspond to the expectations expressed in the project submission (at least 1,000 characters)?
5.2
Has the defined impact of the sales promotion project been achieved (at least 1,000 characters)?
6
Efficiency of the use of funding
6.1
Have the needs of the project’s target group been met?
6.2
How many participants took part in the project (list participating companies) and/or describe the reach:
6.3
Summary of feedback from participating companies: 
6.4
Proof of project type (structural contributions not possible)
7
Cooperation partners, donors, and sponsors
7.1
Cooperation partners for the project and form of cooperation:
7.2
Declaration of all donors and sponsors and their contributions
8
Billing statement (mandatory annex)
The billing statement must be drawn up using the budget template and billing statement grid; it needs to correspond to the actual figures from the project. Additional textual information for clarification can be provided in column “K” of the billing statement or under item 8 – billing statement. 
The billing statement should be accompanied by receipts for all income and expenses. 
Date:
Signature of applicant: 
 Final report including annexes to: 
Office of the Trade Fair and Project Committee (Geschäftsstelle Messe- und Projektkommission)
@ Switzerland Global Enterprise
Stampfenbachstrasse 85
8006 Zurich
mpk@s-ge.com
Annexes: 
– Billing statement on MPK template
– Relevant receipts of income and expenses (invoices)
– Photos of the project (links, videos etc.)
– Further information on the project (if available)
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